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fawsteT lfapiet At Tz Frfeam Feaeana
f2oP-fes T SR 3R Wi Wi AR

Rt ¢ e Ffecn e aifigadim (e ofgm 32 @it 2 s19te

R AT a2 [ Aets weare frat Srizees Gice qeis e

S. Wi &if@F 32 (Fund Receipt Register)

Ch. No./ Bank wh':;;"t'he
Date | Transfer Advise Purpose of
3. (A1 212} (Bank Passbook/Statement) no fund fund
) received receivied
©) (6% 7t 92} (Cheque Issue Register)
Dat Cheque | Amount | To Whom | Purpose of Signature of Signaturelof
ate No. (in Rs.) Paid Payment | Member Secretary President
8 | ity sifapieTl Affes 1 f7aéft 921 (Proceeding Book)
) AfceifTs =< ¥« 79 92} (Acquaintance Cum Payment Register)
Name of Purpose Signature
Date . Designation of Amount g . Remarks
Recipient of Receiver
Payment
Lob A @t




v) <495 f2piet AL (Voucher Record File)
Q) AW (FMIR 12511 721 (Cash Book)

RECEIPT DISBURSEMENT/ PAYMENT
S | o S | o
o = o %
=2
o S 2 < 3 I o S 2 = — ©
% |0 | s |+ |8 |8 |3 |8 |8 |5 |- |8 |8& |53
o > o 3 (&) m [ o > o 3 (&) m [
1 2 3 4 5 6 7 8 9 10 11 12 13 14
v) AfST 32} (Ledger Book)
Month/Date | Particulars | Folio no | Debit | Credit Dr or Cr Balance

5) gre AW f25iet 72 (Stock Register)

Issued Balance

Quantity | Stock Remarks

Month/Date | Particulars Receipt

Quantity | Rate | Amount

9. (a) Stock register consumable e.g. Chalk, Duster, Evaluation Workbook etc.

(b) Stock register (Non-consumable e.g. Desk-Bench, Almirah, Chair, Fan, Computer, uten-
sils for Cooking etc.)

Issued | Balance

Quantity | Stock Remarks

Month/Date | Particulars Receipt

Quantity | Rate | Amount

[ e I - )



0) BIf 77Ifex 72 (Fixed Assets Register, e.g Desk-Bench, Almirah, Chair, Fan, Computer,
utensils for Cooking etc.)
Name and description of the Fixed ASSets .......ccccoeiiiiiiiiiicis e
_ Particulars of Supplier Location
Particular Cost of the
Date of Asset Assets of the Remarks
Name and Bill No. Asset
Address and Date
33 rpe-feEs AET f25iet 72 (TLM Register)
Signature of
Sl. Name of Teacher
| i L n Remarks
No | Class Subject(s) esson(s) | iheTLM |  allotted
grant
Q) ST YIRS fZBiet 73 (Grant Utilization Register)
Date of fund Financial
Sl. Name receipt as Amount Year of Am.o.unt P.u r po:se of Dat.e o.f
. Utilize utilization of Balance | submission | Remarks
No. | of Grant per Bank receipt fund .
(inRs.) Grant of UICs
pass book release
>9) T #1t92)f2 {2519 98 (Free Text Book Register)
Actual Datg of
ﬁlc') Class Subject Medium reB?\;IJgelrg;rg (t;o rec'_ia_;_th of Ei/lcoe'/’éégg‘ Dissttﬂté:t:g © | Balance Remarks

€ g At




38) fersfiel e f2piol 991 (Civil Works Register)

T 0 Fund received =
c o c = § c=>
c |25 o o |forACR/NSB/ < o - = @
582|588 £ | MajorRepair | 2 E EE8 53| %
se|28L_ 0o £ /Girls Toilet . : 8 |2E| E
o8| 8 J oo 2 o 7} Eo0o |so| o
>n 0 osm| £ = = <0 00|
(1) (2) (3) (4) (3) (6) (7) @8 | (9

5 Sfarfre 321w afemz i FE A Rupterre AR it |

() forsfiel w1 Srwis 2969 2AfSww (Format of Expenditure Statement for Civil Works Grants)

RECEIPT EXPENDITURE
Date Particul
Particulars | Cashin | Cashat | ' & Hcars |y . Remarks
. of Rate | Quantity | Amount
of Receipt | hand Bank . No.
Expenditure

1 2 3 4 5 6 7 8 9 10
ATl -
(7 #fH9) oI9S
et sAfSpler Afife i wIfpiemi Ao

Gase P



(?) fifg = caalifera wlifarelf® eifar<iu= Zei7l 3@ (Format of REGISTER for maintaining

Mason/ labour payment for Civil Works Activities)

Name of Signature or
Date | Mason / Amount Thumb Payment made by Remarks
Paid Impression | (Name & Signature)
Labour .
of receiver
1 2 3 4 5 6
AT -
(311 #AD) elfo
et sAf<pler Afife et sAfaplerl Afife
@) wiw Fefaq 2519l 92} (Donation Register)
Name of Nature of Date of Purpose of
Sl No. Address . Value/amount . N Remarks
Donor donation receipt Utilization
>V) fZpiot 21919 92 (Audit Compliance Register)
Period of : . . .
Audit Brief details | Replies /
ﬁlc') C?)%Z?ggts Para [r)eaggi O,I of the audit | Action Sgt’flléemcgnt Remarks
y no. Pt | Observation | Taken

audit

RIS




Q) ([FF T 49 AeTHaeq 2f$rawe (Bank Reconciliation Statement)

T TG A O 3 A S0 T SFIE Bank Reconciliation Statement G2 €S FF (WY
W< TR @G [0 RIS AT SIS <A |

Closing Bank Balance as per Cash Book at the end of the month : .......................
Add :

(i) Cheque issued but not presented/Cleared: ...

Date Ch.No. Amount To whom paid

(i) Credit entries made in the bank but not shown
iNthe Cash BOOK.........ouiii e

Date Ch./DDNo. Amount To whom paid

Less:
(i)  Amount deposited to bank but not credited in Bank Account
(i)  Bank Charges debited in the bank account but not accounted

forin the Cash BooK

Bank Balance as per Bank Pass book/Bank Statement

atthe end of the MONTh

Sy | IS f2pisl 2S¢ 321 (Social Audit Register)
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Format for Comparative Statement of Rates

ltem wise rate quoted
Name of Party Remarks
ltem 1 ltem 2 ltem 3 ltem 4
A.B.C Stores 25 30 20 15
DEF Enterprise 22 29 18 12 Lowest Rate
GH Hardware 26 32 24 16
| 5iE ANfS o/ Iplel AN | IplEl AN
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